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REMEMBERING: MASTERING YOUR MEMORY

Cornell Notes
1. Divide your page into three sections 

like in this diagram.

2. In the note taking area, complete your 
work normally (if taking
notes, try only to write down key 
information)

3. In the bottom section, summarise all 
the information in the note taking 
area into 3 bullet points

4. The Cue Column is where the magic 
happens - in this area, write a series of 
quiz questions about the notes you 
have written.

5. When revising, try to answer the quiz 
questions in the cue column before 
you read your notes. If you can do it, 
well done! You have remembered 
this. If not, you need to learn it again.

6. The Summary at the bottom of the 
page also strengthens the learning. It 
can be used as a prompt for you too 
try and remember the knowledge in 
the note taking area.

Cue 
Column

Note 
taking 

area

Summary

Link to Learning
Cornell Notes are a note taking system that was developed at Cornell 
University in America.

It is specifically designed to help you initially strengthen your learning but 
perhaps more importantly, build in opportunities to remember what you have 
learned.

Introduction
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Equipment Checklist
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Sports, Health and Nutrition
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h 
ca

n 
bl

oc
k 

ou
t t

he
 S

un
, r

ed
uc

in
g 

te
m

pe
ra

tu
re

s. 
Ac

ts
 a

s m
irr

or
s r

ef
le

ct
in

g 
ra

di
at

io
n 

fro
m

 th
e 

Su
n.

 L
ea

ds
 to

 
vo

lc
an

ic
 w

in
te

r.

H
um

an
 c

au
se

s:
In

cr
ea

se
 in

 g
re

en
ho

us
e 

ga
se

s f
ro

m
 h

um
an

 a
ct

iv
ity

 e
.g

. b
ur

ni
ng

 
fo

ss
il 

fu
el

s; 
po

w
er

 st
at

io
ns

; 
de

fo
re

st
at

io
n;

 c
ar

 e
xh

au
st

s; 
de

ca
yi

ng
 

or
ga

ni
c 

m
at

te
r i

n 
la

nd
fil

l s
ite

s; 
ric

e 
fa

rm
in

g 
an

d 
fa

rm
 li

ve
st

oc
k. 

M
an

ag
in

g 
cl

im
at

e 
ch

an
ge

M
iti

ga
tio

n:
 re

du
ci

ng
 e

m
iss

io
ns

 a
nd

 
st

ab
ili

sin
g 

th
e 

le
ve

ls 
of

 g
re

en
ho

us
e 

ga
se

s. 
Al

te
rn

at
iv

e 
en

er
gy

 so
ur

ce
s: 

H
yd

ro
-

el
ec

tri
ci

ty
, n

uc
le

ar
 p

ow
er

, s
ol

ar
, w

in
d 

an
d 

tid
al

. D
o 

no
t e

m
it 

la
rg

e 
am

ou
nt

s 
of

 C
O

2.
 S

om
e 

re
ne

w
ab

le
. 

Ca
rb

on
 c

ap
tu

re
: A

im
s t

o 
ca

pt
ur

e 
up

 
to

 9
0%

 o
f t

he
 C

O
2 

th
at

 w
ou

ld
 

ot
he

rw
ise

 e
nt

er
 th

e 
at

m
os

ph
er

e.
 

Ca
rb

on
 g

as
 is

 c
om

pr
es

se
d 

an
d 

tra
ns

po
rte

d 
by

 p
ip

el
in

e 
to

 a
 w

el
l a

nd
 

st
or

ed
 in

 g
eo

lo
gi

ca
l r

es
er

vo
irs

. 
In

te
rn

at
io

na
la

gr
ee

m
en

ts
: P

ar
is 

Ag
re

em
en

t (
20

15
) –

19
5 

co
un

tri
es

 
ad

op
te

d 
th

e 
fir

st
 e

ve
r u

ni
ve

rs
al

 a
nd

 
le

ga
lly

 b
un

di
ng

 g
lo

ba
l c

lim
at

e 
de

al
. 

Ag
re

ed
 to

 k
ee

p 
te

m
pe

ra
tu

re
 

in
cr

ea
se

 b
el

ow
 2

°C
. 

Ad
ap

ta
tio

n:
 A

da
pt

in
g 

to
 th

e 
cl

im
at

e 
ch

an
ge

 a
lre

ad
y 

in
 th

e 
pi

pe
lin

e;
 

ad
ju

st
in

g 
to

 fu
tu

re
 c

lim
at

e
Ch

an
ge

s i
n 

ag
ric

ul
tu

ra
l s

ys
te

m
s: 

N
ew

 ir
rig

at
io

n 
sy

st
em

s, 
sh

ad
e 

tre
es

 
pl

an
te

d 
to

 p
ro

te
ct

 se
ed

lin
gs

 fr
om

 
st

ro
ng

 su
ns

hi
ne

, e
du

ca
tin

g 
fa

rm
er

s 
in

 w
at

er
 h

ar
ve

st
in

g.
 C

ha
ng

in
g 

th
e 

cr
op

s a
nd

 v
ar

ie
tie

s s
uc

h 
as

 d
ro

ug
ht

-
re

sis
ta

nt
 c

ro
ps

. C
os

t o
f a

da
pt

in
g 

is 
m

or
e 

di
ffi

cu
lt 

fo
r p

oo
re

r s
ub

sis
te

nc
e 

fa
rm

er
s. 

Re
du

ci
ng

ris
k

fro
m

ris
in

g
se

a
le

ve
ls:

 
By

 2
10

0,
 se

a 
le

ve
ls 

ar
e 

ex
pe

ct
ed

 to
 

ris
e 

by
 a

 fu
rth

er
 2

6-
82

cm
. M

an
ag

ed
 

by
 re

st
or

in
g 

co
as

ta
l m

an
gr

ov
e 

fo
re

st
s, 

bu
ild

in
g 

ho
us

es
 ra

ise
d 

of
f t

he
 

gr
ou

nd
 o

n 
st

ilt
s, 

co
ns

tru
ct

in
g 

se
a 

w
al

ls.
 

YE
A

R 
10

 C
YC

LE
 1

 G
EO

G
RA

PH
Y 

–
Ch

al
le

ng
e 

of
 N

at
ur

al
 H

az
ar

ds
 K

no
w

le
dg

e 
O

rg
an

is
er
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IN
TR

O
D

U
C

TI
O

N
 O

F 
G

RA
M

M
AR

Grammar

In
tr

od
uc

tio
n 

to
 G

ra
m

m
ar

 –
 K

no
w

le
dg

e 
Or

ga
ni

se
r 

Na
m

e 
De

fin
iti

on
 

Ex
am

pl
e 

Types of Verb 

Ve
rb

 
A 

ve
rb

 e
xp

re
ss

es
 a

n 
ac

tio
n,

 st
at

e 
or

 a
 co

nd
iti

on
 in

 a
 se

nt
en

ce
. T

he
se

 ca
n 

be
 e

ith
er

 v
er

bs
 o

f 
do

in
g 

or
 b

ei
ng

 
Th

e 
bo

y 
ra

n 
to

 th
e 

pa
rk

.  
I w

as
 h

er
e 

lo
ng

 a
go

. 
Au

xi
lia

ry
 

Ve
rb

s 
Au

xil
ia

ry
 v

er
bs

 h
el

p 
to

 fo
rm

 th
e 

va
rio

us
 te

ns
es

, m
oo

ds
, a

nd
 v

oi
ce

s o
f o

th
er

 v
er

bs
. A

ux
ili

ar
y 

ve
rb

s: 
a 

fo
rm

 o
f b

e,
 d

o,
 h

av
e 

or
 a

 m
od

al
, u

se
d 

w
ith

 a
 m

ai
n 

ve
rb

 to
 fo

rm
 d

iff
er

en
t t

en
se

s 
Sh

e 
is 

re
ad

in
g 

a 
bo

ok
. 

W
e 

w
er

e 
go

in
g 

to
 th

e 
be

ac
h.

 
I h

ad
 to

 e
at

 th
e 

ca
ke

.  
M

od
al

 V
er

bs
 

Th
es

e 
co

m
bi

ne
 w

ith
 o

th
er

 v
er

bs
 to

 e
xp

re
ss

 n
ec

es
sit

y,
 p

os
sib

ili
ty

, a
nd

 in
te

nt
io

n.
 

Yo
u 

sh
ou

ld
 k

no
w

 w
ha

t m
od

al
 v

er
bs

 a
re

.  
He

 m
ig

ht
 n

ot
 k

no
w

 th
e 

m
ilk

 h
as

 g
on

e 
ba

d.
  

I o
ug

ht
 to

 st
op

 e
at

in
g 

so
 m

uc
h 

ca
ke

.  
Pa

rt
ici

pl
es

 
Th

ey
 a

re
 w

or
ds

 fo
rm

ed
 fr

om
 v

er
bs

 a
nd

 lo
ok

 li
ke

 v
er

bs
, b

ut
 th

ey
 a

re
 u

se
d 

as
 a

dj
ec

tiv
es

 (i
.e

. 
th

ey
 d

es
cr

ib
e 

a 
no

un
). 

 P
as

t p
ar

tic
ip

le
s e

nd
 in

 ‘e
d’

; p
re

se
nt

 p
ar

tic
ip

le
s e

nd
 in

 ‘i
ng

’. 
Th

es
e 

w
ill

 
al

w
ay

s b
e 

no
n-

fin
ite

. 

In
 th

e 
ho

us
e,

 th
er

e 
w

as
 a

 sc
re

am
in

g 
w

itc
h.

 
Th

e 
w

or
rie

d 
m

an
 k

ep
t e

at
in

g 
th

e 
ca

ke
.  

Th
e 

dy
in

g 
w

om
an

 re
ac

he
d 

fo
r t

he
 h

an
d 

of
 h

er
 w

ee
pi

ng
 so

n.
 

 

Ge
ru

nd
s 

A 
ge

ru
nd

 is
 a

 v
er

b 
th

at
 is

 a
ct

in
g 

as
 n

ou
n 

in
 a

 se
nt

en
ce

. I
t’s

 m
ad

e 
fro

m
 a

 v
er

b 
by

 a
dd

in
g 

‘-i
ng

.’ 
In

fin
iti

ve
s a

re
 th

e 
‘to

’ f
or

m
 o

f t
he

 v
er

b.
 E

.g
. t

o 
sk

i 
Ge

ru
nd

s a
re

 th
e 

‘in
g’

 fo
rm

 o
f t

he
 v

er
b 

w
hi

ch
 a

ct
s a

s a
 n

ou
n.

 

Sk
iin

g 
is 

fu
n.

  
I e

nj
oy

 sk
iin

g.
 

Finite or Non-
finite? 

Fi
ni

te
 a

nd
 

no
n-

fin
ite

 
ve

rb
s 

Al
l v

er
bs

 –
 re

ga
rd

le
ss

 o
f t

he
ir 

ty
pe

 –
 a

re
 e

ith
er

 fi
ni

te
 o

r n
on

-fi
ni

te
 w

he
n 

th
ey

 a
re

 u
se

d.
  

Fi
ni

te
 v

er
bs

 ca
n 

on
ly

 b
e 

us
ed

 in
 so

m
e 

cir
cu

m
st

an
ce

s –
 if

 y
ou

 ch
an

ge
 te

ns
e,

 th
e 

nu
m

be
r o

r 
th

e 
pe

rs
on

 it
 w

ill
 h

av
e 

to
 ch

an
ge

.  
W

he
re

as
, a

 n
on

-fi
ni

te
 v

er
b 

ca
n 

be
 u

se
d 

in
 A

NY
 n

um
be

r o
f c

irc
um

st
an

ce
s. 

Th
ey

 w
on

’t 
ch

an
ge

 
ev

en
 if

 y
ou

 a
lte

r t
he

 te
ns

e,
 th

e 
nu

m
be

r o
r t

he
 p

er
so

n.
  

 

Be
n 

sa
t o

n 
th

e 
be

nc
h,

 lo
ok

in
g 

at
 th

e 
du

ck
s. 

Fi
rs

t, 
id

en
tif

y 
th

e 
ve

rb
s…

 
In

 th
e 

pa
rk

, B
en

 sa
t o

n 
th

e 
be

nc
h,

 lo
ok

in
g 

at
 th

e 
du

ck
s. 

Th
en

, c
ha

ng
e 

th
e 

te
ns

e…
 

In
 th

e 
pa

rk
, B

en
 si

ts
 o

n 
th

e 
be

nc
h,

 lo
ok

in
g 

at
 th

e 
du

ck
s. 

Sa
t i

s f
in

ite
 –

 It
 h

ad
 to

 ch
an

ge
.  

Lo
ok

in
g 

is 
no

n-
fin

ite
 –

 It
 d

id
n’

t n
ee

d 
to

 ch
an

ge
 

 

Types/parts of sentence 

M
ai

n 
Cl

au
se

/S
im

pl
e 

Se
nt

en
ce

 

A 
m

ai
n 

cla
us

e/
sim

pl
e 

se
nt

en
ce

 h
as

 o
ne

 –
 a

nd
 o

nl
y 

on
e 

- f
in

ite
 v

er
b 

an
d 

a 
su

bj
ec

t. 
(It

 ca
n 

ha
ve

 a
s m

an
y 

no
n-

fin
ite

 v
er

bs
 a

s y
ou

 li
ke

.) 
 

A 
su

bj
ec

t i
s t

he
 th

in
g 

do
in

g 
th

e 
ve

rb
.  

Th
e 

cr
oc

od
ile

 a
te

 m
y 

fri
en

d.
  

In
 th

e 
de

se
rt

, s
co

rp
io

ns
 h

id
e.

 
Th

e 
ca

r c
ra

sh
 w

as
 u

ne
xp

ec
te

d 
an

d 
tr

ag
ic.

 
Ob

je
ct

 
A 

m
ai

n 
cla

us
e 

ca
n 

ha
ve

 a
n 

ob
je

ct
, b

ut
 it

 d
oe

sn
’t 

ne
ed

 o
ne

. T
he

 o
bj

ec
t i

s t
he

 th
in

g 
th

at
 

re
ce

iv
es

 th
e 

ve
rb

 –
 th

e 
su

bj
ec

t a
ffe

ct
s i

t i
n 

so
m

e 
w

ay
.  

 
Th

e 
gi

rl 
ki

ck
ed

 th
e 

ba
ll.

 
Th

e 
m

an
 a

te
 a

ll 
of

 th
e 

ca
ke

. 
Im

pe
ra

tiv
e 

se
nt

en
ce

s 
Im

pe
ra

tiv
e 

ve
rb

s a
ct

 a
s a

n 
in

st
ru

ct
io

n 
or

 co
m

m
an

d.
 It

 is
 a

 se
nt

en
ce

, b
ut

 it
 o

nl
y 

ha
s a

 fi
ni

te
 

ve
rb

 a
s t

he
 su

bj
ec

t i
s i

m
pl

ie
d.

 T
hi

s m
ea

ns
 it

 is
 o

bv
io

us
 w

ho
 th

e 
se

nt
en

ce
 is

 re
fe

rr
in

g 
to

 so
 

th
at

 it
 d

oe
sn

’t 
ne

ed
 to

 b
e 

st
at

ed
.  

Si
t d

ow
n.

  
Ha

nd
 m

e 
th

at
 ca

ke
! 

Te
ll 

m
e 

w
he

n 
th

e 
pa

in
 st

ar
te

d.
  

Co
m

po
un

d 
se

nt
en

ce
 

Tw
o 

m
ai

n 
cla

us
es

 li
nk

ed
 to

ge
th

er
 b

y 
a 

co
-o

rd
in

at
in

g 
co

nj
un

ct
io

n 
(F

AN
BO

YS
). 

Fo
r/

An
d/

No
r/

Bu
t/

Or
/Y

et
/S

o 
Th

e 
ch

ip
s w

er
e 

de
lic

io
us

, b
ut

 th
e 

fis
h 

w
as

 fo
ul

. 
I w

en
t t

o 
th

e 
sh

op
s t

o 
ge

t s
om

e 
ca

ke
, s

o 
I c

ou
ld

 e
at

 it
 fo

r d
es

se
rt

.  
Th

e 
m

an
 w

en
t d

an
cin

g 
an

d 
th

e 
w

om
an

 p
la

ye
d 

Xb
ox

.  
Co

m
pl

ex
 

se
nt

en
ce

 
M

ad
e 

up
 o

f t
w

o 
pa

rt
s: 

a 
m

ai
n 

cla
us

e 
an

d 
on

e 
or

 m
or

e 
su

bo
rd

in
at

e 
cla

us
e.

 A
 su

bo
rd

in
at

in
g 

co
nj

un
ct

io
n 

al
w

ay
s c

om
es

 a
t t

he
 st

ar
t o

f t
he

 su
bo

rd
in

at
e 

cla
us

e.
  

Th
e 

bo
y 

sa
t d

ow
n 

af
te

r h
e 

he
ar

d 
th

e 
ne

w
s. 

No
bo

dy
 sa

w
 th

e 
al

ie
n 

be
ca

us
e 

he
 w

as
 in

vi
sib

le
. 
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Co
m

pl
ex

 
se

nt
en

ce
 –

 
su

bo
rd

in
at

e 
fro

nt
ed

 

As
 a

bo
ve

, b
ut

 th
e 

su
bo

rd
in

at
e 

cla
us

e 
co

m
es

 b
ef

or
e 

th
e 

m
ai

n 
cla

us
e.

 It
 n

ee
ds

 to
 b

e 
se

pa
ra

te
d 

by
 a

 co
m

m
a.

  
Af

te
r h

e 
he

ar
d 

th
e 

ne
w

s, 
th

e 
bo

y 
sa

t d
ow

n.
  

Be
ca

us
e 

he
 w

as
 in

vi
sib

le
, n

ob
od

y 
sa

w
 th

e 
al

ie
n.

  

Em
be

dd
ed

 
cla

us
e/

ph
ra

se
 

Cl
au

se
s a

nd
 p

hr
as

es
 ca

n 
be

 e
m

be
dd

ed
 in

 b
ot

h 
m

ai
n 

an
d 

su
bo

rd
in

at
e 

cla
us

es
. T

he
y 

ar
e 

us
ua

lly
 e

m
be

dd
ed

 b
et

w
ee

n 
th

e 
su

bj
ec

t a
nd

 th
e 

fin
ite

 v
er

b 
(o

f e
ith

er
 th

e 
m

ai
n 

or
 th

e 
su

bo
rd

in
at

e 
cla

us
e)

. A
 co

m
m

a 
is 

ne
ed

ed
 b

ot
h 

be
fo

re
 a

nd
 a

fte
r t

he
 e

m
be

dd
ed

 in
gr

ed
ie

nt
 

M
on

ke
ys

, t
ha

t w
er

e 
ju

m
pi

ng
 a

nd
 ca

lli
ng

, s
ur

ro
un

de
d 

th
e 

ca
r. 

Th
e 

nu
n,

 w
ith

 w
ho

m
 I 

re
ce

nt
ly

 h
ad

 a
 fa

lli
ng

 o
ut

 w
ith

, p
ra

ye
d 

to
 

Go
d.

  
Fr

ag
m

en
ts

 
A 

fra
gm

en
t i

s a
 w

or
d,

 th
at

 is
 p

un
ct

ua
te

d 
as

 if
 it

 is
 a

 se
nt

en
ce

. I
t i

s n
ot

 a
 se

nt
en

ce
 b

ec
au

se
 it

 
do

es
n’

t h
av

e 
a 

su
bj

ec
t a

nd
 a

 fi
ni

te
 v

er
b.

 F
ra

gm
en

ts
 a

dd
 e

m
ph

as
is,

 cr
ea

te
 a

 co
llo

qu
ia

l s
ty

le
 

an
d 

cr
ea

te
 re

al
ist

ic 
sp

ee
ch

. 

Th
is 

is 
th

e 
w

or
se

 d
ay

 e
ve

r. 
Ev

er
. 

Sh
e 

to
ld

 m
e 

th
at

 if
 I 

di
dn

’t 
do

 m
y 

ho
m

ew
or

k,
 sh

e’
d 

pu
t m

e 
in

 
de

te
nt

io
n.

 W
el

l, 
w

ha
te

ve
r. 

“W
he

re
 a

re
 y

ou
 g

oi
ng

?”
 “H

om
e.

” 
 

Phrases 

Ph
ra

se
s 

W
he

re
as

 a
 cl

au
se

 h
as

 B
OT

H 
a 

su
bj

ec
t a

nd
 a

 fi
ni

te
 v

er
b,

 a
 p

hr
as

e 
do

es
 n

ot
 h

av
e 

BO
TH

 a
 

su
bj

ec
t a

nd
 a

 fi
ni

te
 v

er
b.

 A
 g

ro
up

 o
f t

w
o 

or
 m

or
e 

w
or

ds
 w

hi
ch

 u
su

al
ly

 d
o 

no
t c

on
ta

in
 a

 fi
ni

te
 

ve
rb

 a
nd

 w
hi

ch
 ca

n 
ac

t a
s a

 n
ou

n,
 v

er
b,

 a
dv

er
b,

 a
dj

ec
tiv

e 
or

 p
re

po
sit

io
n.

 

Th
is 

is 
a 

cla
us

e:
 a

fte
r t

he
 sc

ho
ol

 d
ay

 e
nd

ed
. 

Th
is 

is 
a 

ph
ra

se
: a

fte
r s

ch
oo

l. 

Pr
ep

os
iti

on
al

 
Ti

m
e 

Ph
ra

se
s 

Ph
ra

se
s t

ha
t i

nd
ica

te
d 

w
he

n 
so

m
et

hi
ng

 h
ap

pe
ns

. A
 co

m
m

a 
is 

ne
ed

ed
 to

 se
pa

ra
te

 a
 

(p
re

po
sit

io
na

l) 
tim

e 
ph

ra
se

 fr
om

 th
e 

re
st

 o
f t

he
 se

nt
en

ce
 w

he
n 

it 
is 

be
fo

re
 th

e 
m

ai
n 

cla
us

e.
 

Ye
st

er
da

y,
 it

 w
as

 sn
ow

in
g 

he
av

ily
. 

It 
w

as
 sn

ow
in

g 
he

av
ily

 y
es

te
rd

ay
. 

Pr
ep

os
iti

on
al

 
Pl

ac
e 

Ph
ra

se
s 

Ph
ra

se
s t

ha
t i

nd
ica

te
d 

w
he

re
 so

m
et

hi
ng

 h
ap

pe
ns

. A
 co

m
m

a 
is 

ne
ed

ed
 to

 se
pa

ra
te

 a
 

(p
re

po
sit

io
na

l) 
pl

ac
e 

ph
ra

se
 fr

om
 th

e 
re

st
 o

f t
he

 se
nt

en
ce

 w
he

n 
it 

is 
be

fo
re

 th
e 

m
ai

n 
cla

us
e.

 
Un

de
r t

he
 h

ill
, B

ilb
o 

Ba
gg

in
s l

iv
ed

.  
Bi

lb
o 

Ba
gg

in
s l

iv
ed

 u
nd

er
 th

e 
hi

ll.
  

Pr
es

en
t 

Pa
rt

ici
pl

e 
Ph

ra
se

s (
IN

G)
 

Be
gi

ns
 w

ith
 a

n 
IN

G 
pr

es
en

t p
ar

tic
ip

le
 a

nd
 it

 d
oe

s n
ot

 h
av

e 
a 

su
bj

ec
t o

r a
 fi

ni
te

 v
er

b.
 T

he
y 

ar
e 

se
pa

ra
te

d 
fro

m
 th

e 
m

ai
n 

cla
us

e 
w

ith
 a

 co
m

m
a 

– 
BO

TH
 w

he
n 

th
ey

 a
re

 b
ef

or
e 

th
e 

m
ai

n 
cla

us
e 

AN
D 

w
he

n 
th

ey
 a

re
 a

fte
r i

t. 
Th

e 
ph

ra
se

 m
us

t r
ef

er
 to

 th
e 

su
bj

ec
t o

f t
he

 cl
au

se
.  

Th
in

ki
ng

 a
bo

ut
 h

er
 h

ot
 d

in
ne

r, 
th

e 
w

om
an

 sh
ift

ed
 o

n 
th

e 
co

ld
 se

at
.  

W
at

ch
in

g 
th

ei
r d

au
gh

te
rs

 p
la

y 
fo

ot
ba

ll,
 th

e 
tw

o 
m

ot
he

rs
 sh

ou
te

d 
su

pp
or

t. 
 

Pa
st

 P
ar

tic
ip

le
 

Ph
ra

se
s (

ED
) 

As
 a

bo
ve

, b
ut

 b
eg

in
s w

ith
 a

n 
ED

 p
as

t p
ar

tic
ip

le
. 

Sc
ar

ed
 h

e 
m

ig
ht

 n
ot

 m
ak

e 
it,

 th
e 

bo
y 

ra
n 

to
 th

e 
to

ile
t. 

 
Th

e 
yo

un
g 

co
up

le
 h

ug
ge

d,
 th

ril
le

d 
at

 th
e 

ne
w

s o
f t

he
ir 

pr
eg

na
nc

y.
  

Ad
ve

rb
s 

An
 a

dv
er

b 
ca

n 
be

 p
la

ce
d 

at
 th

e 
be

gi
nn

in
g,

 m
id

dl
e 

an
d 

en
d 

of
 a

 se
nt

en
ce

. A
dv

er
bs

 a
re

 u
se

d 
to

 q
ua

lif
y 

or
 m

od
ify

 th
e 

ve
rb

. A
t t

he
 b

eg
in

ni
ng

 it
 n

ee
ds

 to
 b

e 
se

pa
ra

te
d 

by
 a

 co
m

m
a;

 in
 th

e 
m

id
dl

e 
of

 th
e 

su
bj

ec
t a

nd
 fi

ni
te

 v
er

b 
it 

ne
ed

s b
e 

em
be

dd
ed

 b
et

w
ee

n 
tw

o 
co

m
m

as
; a

t t
he

 
en

d 
it 

do
es

 n
ot

 n
ee

d 
to

 b
e 

se
pa

ra
te

d.
  

Su
dd

en
ly

, t
he

 b
ui

ld
in

g 
ex

pl
od

ed
. 

Th
e 

bu
ild

in
g 

ex
pl

od
ed

 su
dd

en
ly

. 
Th

e 
bu

ild
in

g,
 su

dd
en

ly
, e

xp
lo

de
d.

 

 

Advanced Punctuation 

Se
m

i-c
ol

on
 

Se
m

i c
ol

on
s l

in
k 

tw
o 

m
ai

n 
cla

us
es

 to
 fo

rm
 o

ne
 se

nt
en

ce
. T

he
y 

ne
ed

 to
 b

e 
re

la
te

d 
by

 to
pi

c o
r 

ac
tio

n.
 It

 d
oe

s n
ot

 li
nk

 a
 se

nt
en

ce
 to

 a
 su

bo
rd

in
at

e 
cla

us
e 

or
 p

hr
as

e.
 Y

ou
 d

o 
no

t u
se

 a
 ca

pi
ta

l 
le

tt
er

 a
fte

r a
 se

m
i-c

ol
on

. 

Th
is 

is 
ho

w
 y

ou
 u

se
 a

 se
m

ico
lo

n;
 it

 is
 e

as
y 

w
he

n 
yo

u 
kn

ow
 h

ow
. 

M
y 

m
ot

he
r i

s f
ro

m
 It

al
y;

 m
y 

fa
th

er
 is

 fr
om

 P
ol

an
d.

  

Co
lo

n 
Co

lo
ns

 in
tr

od
uc

e 
in

fo
rm

at
io

n,
 e

xp
an

di
ng

 o
r e

m
be

lli
sh

in
g 

a 
po

in
t t

ha
t h

as
 a

lre
ad

y 
be

en
 

m
ad

e.
 T

he
 in

fo
rm

at
io

n 
on

 e
ac

h 
sid

e 
is 

es
se

nt
ia

lly
 th

e 
sa

m
e 

bu
t a

fte
r t

he
 co

lo
n,

 th
er

e’
s 

us
ua

lly
 m

or
e 

de
ta

il.
 Y

ou
 ca

n 
im

ag
in

e 
th

e 
co

lo
n 

be
in

g 
a 

st
an

d 
in

 fo
r t

he
 p

hr
as

e 
‘le

t m
e 

te
ll 

yo
u 

ab
ou

t i
t’.

  

It 
is 

ve
ry

 co
ld

 o
ut

sid
e:

 th
er

e 
ar

e 
ici

cle
s h

an
di

ng
 fr

om
 m

y 
fro

nt
 d

oo
r 

an
d 

th
e 

po
st

 m
an

 a
rr

iv
ed

 b
y 

sle
d!

  
I a

m
 a

lle
rg

ic 
to

 tw
o 

th
in

gs
: e

gg
s a

nd
 h

on
ey

.  

Da
sh

es
 

Th
e 

da
sh

 is
 a

 p
un

ct
ua

tio
n 

m
ar

k 
us

ed
 fo

r e
m

ph
as

is 
an

d 
ef

fe
ct

: i
t c

an
 b

e 
us

ed
 to

 re
pl

ac
e 

a 
co

lo
n,

 a
 se

m
ico

lo
n,

 a
n 

el
lip

sis
, b

ra
ck

et
s o

r a
 co

m
m

a.
 

Th
e 

da
sh

 is
 a

 v
er

sa
til

e 
to

ol
 –

 it
 ca

n 
re

pl
ac

e 
a 

se
m

i-c
ol

on
 o

r c
ol

on
. 

Yo
u 

m
ig

ht
 a

lso
 w

an
t t

o 
kn

ow
 –

 if
 y

ou
’re

 re
al
ly

 in
te

re
st

ed
 –

 th
at

 it
 ca

n 
re

pl
ac

e 
co

m
m

as
 to

o.
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